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OMAHA TECHNICAL HIGH SCHOOL 
LUStLUCTION ane use OL ibooks! and, Lior-ry. 
General Plan 


Aim--To teach practical, intelligont love and care of 
books, fanilarity end erficioncy in the use of 
library. Belicving the greatest thing any pupil 
can take with him from the school is his ability 
to read, it becomes the first duty of the school 
lib-.ry to make him want to read, and second to 
teach hin what to read. 


Number of Leesons--ten in all. 

Minee eLGRBOne Ll, LEE Gon Grade. 

Three is io olay Vg wile < Review of Lessonglit avai 
analytical entries, periodical 
indexes, (Briefly) few general 
rererence books, 10th Grade. 

Two 4 » VITeVIIL.. Periodical’ indexes. Form and 
making 8 . bibliography. Given 
as part of class work in Eng- 
lish[XB@ classes. ilth Grade. 

Two My Bs. Aw. a Cultural--selecting books and. 
magazines for home. Givén’in® ~ 
English XII classes. Grade 
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Instructions vy four Librerians in Libr-ry class room 45 
minute periods One assignment given on lessons 1-3 in Community 
Civics--9A elagses=—using text as basis. One assignment given 
in English VI, on lessons IV-VI. Assignment on Lesson VII and 
Wont eiaven in’ English IX. New set of questions sent to depart— 
ment for use each quarter. Form for Bibliography used through- 
out school. Vw ¢ ; Mei 3 | 


Debating 

Girls debeting societies and boys deb=ting societies hold 
one meeting each in the librery with the Librarian, at the 
opening of their season. Select their own questions and 


Carry it. through all library material. 


Reference books 

Bach devar ten is given list of specizul reference tooks 
belonging to his department. These are taken into class 
rooms, shown pupils and used in connection with that depart— 
ment. 


Follow up 

Trained sitc.f member is always available for reference 
work. Much individual instruction in use of catalog and 
reference books is given in this way. 
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; Dee, COU La 
How does our school 
motto anply to books 
Vhey LLDTaA NY tag Oe Bt, 
apCkKs?, WhOeMevyeus of) lee 
ary bocke? 
Ge. Ulareineg system-—-T. Fo etowd 
Lave S pupil’ iemonstrate 
CUNT EC. cha2ging OF boone : 
.begible writ ving and e%c. 
Sow should woks be re- 
turned(stress again place 
for revurning booke) 
Wnat nDoips vou 7 omombet 
wnen your ovoks arc dues 
Wiil gocad citizen have 
Library notice? 


wd 


4 Sahn Sten PTE Men Pa Ge Suet pee prire eee 
a.Oit izenship Le BeOS TONG SiO Lis OU eter 


Il.Stress social avvitute toward the ure cf 09°.ks and libraries. 
Punctuality: ae unselfisiuness. 
b.Home Room Contest in i USh ase d chet ayiae 
Cwcare Of the book. 
1.Cle aniiness (coughing or sneezing into book) 
8.How to open. (Show and have pupils acsvally go thru this 
procedure) 
o.Cutting leaves. 
4.Keeping one's vlace: Bookmarks--c€o not use pencils,combs, 
Avoid ate yates Me te down leaves, 
turning pock on face. 


IiIl.Description of book. 

aePhysicel make up. 

Notice binding; super: end-vaperc; fly leaves; sections 

methods of sewing anu. gluing. 

Effect of heat, cola, dampness, hard usage. (Show samples) 
b.Printed parts. 

(Ask puvil to oven his copy of Hill's Co 
his civics teacher has instructed ehawee 
class—room with him) 

1.Whet is the firsc printed page? 
Des ‘orintions: Auchor; facts abouts author; title; edition; 
place; date; pudLisher; publication date; location of 
copyright date. 

2.Dcedication. 

S-Preface: introdussion 

4. Contents: 
Classification of the book by sudject, headings, broad 
and general in scope, arranged “3eically. 

5eLllustrations; naps. 

GyBody or book. 

7. Appendix 


mnunity Civics which 
to bring vo library 
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Sisson I 
LOOK uD meaning in Dictionary. 


Ditters frow tale contents in: 
Arrangement; place in book; use; 


8.Index:(Stcp nore to teach value and 
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Cross references; 
Zoe oer beetoe Vso" 


fioex LO tne iret may becinilast rome: of 


each Vo1.me. 
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value. 


Adm: 


A.To teach pupils to understand the genoral plan of the Decinm 
Classification schene en 


B.To teach tne first few steps in the use of the Card Catalog. 


ssignment: Given thru Community Civics classes. 


Lil. Review: 


This lesson is so long that a review of Lesson I is impossic: 


Saas of new material. 
cts to be taught. B.Methods used to teach facts. 
M Neod of classification, 1.Bring out necessity for some 


ae © 


1d arrangement of books in T.H.S. i?t: 
a 
u 


arrangement, that is classifi- 


cation of books in a library, 
For example, if you go to a 


store to ovuy shoes will you ex- 
pect to find them at the ribbon 


counter? Why should merchants 


keep goods of one kind together? 


Why should libraries arrange 
booxs according to some plan? 
Could the librerien remember 


rages of all books? Have pupils 


geeest scheme. Lead up to th 


S 


ae) ee or all books by sub- 


eC ul. 
Advantage of having ell books 
on one sub je scl toseiners 
2o.Decimel scheme of 2eMoain divisions of classifica-— 
Glaseigt ications. tion develoved on blackboard. 
Have you seen this scheme be- 
Pore?(in Library Manual or 


bookmarks) Distribute bookmarks 


as an additional means of get- 


ting classification divisions 
before students. Show that 


decimal scheme is only one mean 


iio 


of labeling tooks to denote 


classificeticn by subject.Show 


how decimal numbers are expand- 


ed. For example in 600 class, 


Radio and Automoodile, 621.384; 


5.Call number Sree a 
a.Class numoer. 5.a-b.If we knew tne class number 
b.Book number. of a book would it still be 


casy to find it inva? tarce 
lip rary! How could we arrange 
thes Sooks to save time in 
Cee them? Book numbers ar 
made up of first letters of 
authors name and Figure. 


Copy numbers still further dis- 


tinguish books. A cali number 
may be compnred to a street 


number.Just .s every person has 


an ‘address s9 every book hrs 
number 
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PaO Or Gu 
Street Ad ircss 12 mage uy of ‘ 
parts=-s7.vect iam der end house 
number. ° Call mumber is) maas uc 
of or two parts-—-cloass Number anc 


ivmoer. Sometimes two or woaK 
foemilics have same svreet number 


so murs turnn one book can wave 
same class numoer, though the hccoe 
' TUMDET EH Le CG Terant:< 1a Lae Vee ae 


AL as 


S Lancy etiy inate NG yee te 
c Otiaer yt amy" Lea neers tees 
No.04 Ets. These books are abou: 
the same subject. Sometimes two 

of more books ave 


~ 


o's 
i 
same number, both els, 
e 


end oook number. These “ar? JLiES 
membore of a fagily living in ske 
same house ond asving same address 
How so we tell these books apart: 
Show ccpy ee 
aha Teraag lola on Game NSS Cnn Oa a GLa re Bee ee 
abeve ae cold forms of BF AS ole What are 
numper. refsronce boars? Why should they 
. ; be 89 spotted from the rest of 


pook collection? 


4.Arrangement of books A(Write several cell numbers on 

on snolves. vpoard and ‘os% children’ torarranmge 
them ac COve tac tO Class sands 
numbers. Have certain pupils make 
rough plan of st cks on board and 
show gencral plecing of books in 
cinsses, or have accurate. plan. of 
stacks drawn on the board by an art 
Pup...“ Emphasize Tickion toro ves 
and biozrearhy as classes most used 
by Freéesnmen. 
If possible take class to stncks at 
end of bovr; or send slower pupils 
SOcCLIPT ALY eho ind: DOOR ies as 
class etc. Have pupils examine 
books wnichk they have withta them 
telling whet class they are in.) 


ATALOG 


IT.What cotalog is-- 1.Meaning or word.Have pupils look 
word "catalog" up in dictionary-— 
ea list--. G@irectory of librery. 
If you cams: to a strenge caty and 
wishea S32 Lind a man whose address 
you did n-*) know what would you ao? * 
You would not wander around the 
streets ashing at every house for 
him but vould look his addvess up 
in the divcotory. 
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same way. Sample cards 


» pupils ana large model 
blackboards. 
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f book he is 
Hinds Gack wee 
cupis. 


is interested 


er NaS «Gio 
nother pupil 
you. 

5 efatencns 
erences in 

to be given 
cards on 


shelves, 
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maNSON IIT 


Aim: to acquaint pupils with reforence books especially valuabl 
to 9th Grade, 


Assignnent: Given thro Comunity Civics classes. 


Review: Brief review of parts of bok, esvs 
pusils if they have found asters to questions by *: ing 
gndex since Lesson I. Further review of parts of a vook 
carried on in presenting new material. 


pecially index, ask 
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Presentation of new material. 


A.Facts to be taught: B.Methods used to teach exch fact: 
1.Where to find biographical L.if you want to locate a itrvendg 
material required by 9th in a strange city. what tool 
Grade. . would vou consult? (City direc- 

aeThe catalog, tOTYs oteLephnone directory) 
the first place to be 

consulted for informa- What is the directory or indes 

Loti to the library? 

o.Reference boks which 
suoolement material. TZ you. went something about 
indexed, thru the DUG Me) OfeChar leg Dickons 
catalog. / would you look’ in the drawer 


mazxked "C" or "D"? With what 
color of “nie wilh this enane 
be printed? (Show subject 
Carda..on. the beard.) 


After dinding the name an ged 
ink, now do you eo the wok? 
(Conn ection Hecwe n call num 


ber on the card eng the’ Loge 
bon of the mo ok) 


If we have no subject card for 

the ne.” 18 desired what other 

nice may we consult? (Heve 

these books on truck to show) 

A..Who's Who in Ameiica. 

Who's Wao. 
Wonid you consult these 
Looks for the lives of 
so2kespeare, President 
Barding Willa Cather 
liovd George? (Only: Livine 
autiuors):How do -you know 
what abbrevistions in 
front of book meen) Stress 
Giftference between Who's 

ho and Who's Who in 

fy ersce, 

Bark a8: Dicsionary of Americ 
abhors. Main pert; 
cudonlement in the back of 
rne book, 


ee 


Bio eA ET Lipon (6s Orities 
dictionary of Englis 
Literature ena Brivi: 


im 
and American author: 
D. Clipping tale. 
Often gives intormatit 
about living outhore 


e2eContents and use 2.eDictionaries: Why use dictionar&es: 
oh eee ference books Bile defini vions-—meanings. 
esypecthe hed. Vir he eee Webster for clear and coneiss 
to 9th CHS “meaning, Illus: (Tenor of his 
renews. 
, Contry: Encyclopedic intorma-— 
LORE 


6 ePTOnUNnG ia LON 3 
ACG@io the wa eh ey aD Ler 
five correct sounds to letters 
Stondord: an euthority lin case 
of controversy. 
Correst spelling(Often more 
than one way 
4.Compound words. (Hyphen) 
is 


»Dividiazge words into syllables. 


Ee 


Oe 


StandarG an authority for 
syllabication. 
6.Plurals, 
7.Capitalization: 
Tilus.:China, china. 
Moroceo; morocco. 


B.Description of dictioneires, 
Webs ster: introduction: gyide to 
oronuncistion. 
Vocabulary; divided page; 
Lower port;-abbrevia tions; 
on Ol et words & pnrases; words 
seldom used; new words. 
(camoutlece: R.S.V.P.) 
Appendix 
Biographica 
Stondara: O71 
“page is not divided. 
Abbreviations under word "Ab-— 
breviations." 
Century: many vols. Encyclopedic 
features. (Have this exolained) 
sincla vol. tor bl orranhy. 


Lisectiong 
ne straight alphabet: 
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C.Description of cncyclopedias: 
Stress difference between use of 
dictionaries and ncvclopedias. 

Dictionaries for words: Bneyole= 
pedias, ror subjects, or topice 
discussed at Lenght. 


ry 
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LESSON III 


Ee ieuaw GecOllt . 

1.Rules for use. 
How can you select the 
volume you need? (Guide 
letters.) How can you 
find the page you want? 
Suoject in alphabetice.| 
place by use of guide 

words at top of pages. 


D.World Almanac. 
PHeol) Vawex, 
2.Variety of contents. 
Note table of contents. 
Be Nebraska Blue Book. Show 
this book and tell lo- 
CavLOnN eine Lora: 


JPG) Meame ven tate ai Mass 

a.Omaha and Nebraska | 
Drawers. These drewers 
stand by themselves. 
Stress Omahs, Municipal 
Statistics and other 
materials for Community 
Civics. 

b.Use--Clippings never 
taken from room, do not 
put it back in file but 

in basket on top. 


Cis 


IV. 


BESSON iV 


Aim: To teach intelligent use of card catAlog adapted to needs . 


abilities of high school pupils. 


Assignment: To be given thru English VI classes. 


Review of classification. 


Question pupils on classification scheme. Give out mimeogrephed 
sheets containing classification or book-marké. If certain pupils 
stil? seem puzzled send them to find book in certain class on 
shel’. Make this assignment connect with actual need of child. 
Thus if he 3 stydying Europena history have him find book in 
that class. 


Presentation of new material. 


A.Facts to be taught. B.Methods used to teach eech fect. 
1.What catalog is? 1.Meaning of word.Look word catalog 


up in dictionary.--a ligs*. index 
or ditectorm of dibrasy. Giitvou 
came to a strange city and wished 
to find a man whose address you 
did not know, what would you do? 
You would not wander around the 
streets asking at every house 
for him but would look his address 
up in a directory. So in a library 
do not wander around looking for 
€ book, but look up its number in 
the library directory or card 
catalog. Whet does an index of a 
book do? Cotalog does for library 
what index does for a book. -Call 
numoer on catalog card is like 
page number in book index.)Bring 
in drewers of catalog) 


2eLntries. ' 

a.Zuthor and title. 2.al(By good questioning lead pupils 
to decide what information a 
catalog should give, that is it 
should answer guestion, has the 
library. a*book. by a certain 
author; has it a book by e« cer- 
tain subject title; has it a 
book on a certain subject? Dev- 
elop very concretely) Whot is 
the name of the book vou are 
reading now? Find out if the 
library has it »by looking under 
author or title in catalog. 

b.Tcll me the name of some subject 

you ere interested in and see 
how many books, library has on 
this subject. (Stress red head- 
ings of subject cards--books 
about people or things. Books 
containing life of an author or 
books about work of an euthor——- 
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LESSON IV 


ad.Analytics. 


o.important items on 
catalog card-- 
author; ;title-- 
date. 


4.Connection between 
call number on catalog 


card and call number 
on Soni 


5.Arrangement of cerds. 
Alphsbetical arranzrent 
of sub-heeds senerally. 
Chroniloc; riual arrange- 
ment of sub-hereds under 
history. 


Beeb. COR. 


criticism. Illustrate with 
sample cards. Notice in 
passing, classification of 
books of biography and 
criticisn. Note Aetes of 
birth and death on subject 
ecard of persons) 

c.(Ask pupils to look up a 
Subject which you will 
Oring up "See" and See 
also" references.) What 
does Aviation see Aeronautic: 
mean? What does Drama, see 
also Theater mean. (Have 
pupils look un other cross 
references using names and 
other subjects they will 
actually encounter as, 
George Eliot: Mark Twain; 
O'Henry; World War; Health; 
Explain meaning of 
Pscudonym and its abore- 
Tile beoie 


d.(Refer to saple analytic 


cards on ee ) What 

does analyze mean? Why is 
it helpful to have analytic 
cards in catalog? 


3.Why is it important and helpful 
to have date of book on céerd? 


does number in corner of 


catalog card mean? Where else 


you find thet same numoerr? 


(Sené slower pupils to library 
to find books, the call number 
for which they have found in 
atelog. Let other pupils look 
up further cross references. ) 


vy are these arrangments good? 
Notice that books by an author 
afe filed before books or paris 
books about en author. When 
the sa wae word serves for several 
kinds of headings. (author, title, 
subjoct) The verson's name comes 
first, then the subject then the 
title, as Vashington 
would come before, 


Geore a... 
Washington, D.C. 
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6.Catalog as reference 
help--the first place 
to look for material 
on a given sudject. 


IV 


6.How does catalog help us locx 
material? What information | 
will it give us? (Review and 
summarize work with catalog. } 
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LESSON V 
REFERENCE BOOKS. 


{. Aim: a. To instruct pupils in use of a fem outstanding refer- 
ences books of special value in their work. 
bob. To impress pupils vith the fact that speciel refer- 
enceg oooks mey oe had for prectically every sub- 
ject. (Refer to the resources of the public 
Libreries 


JI. assignments: Repetition of announcement made previously by 
English teacher that assignments will be 
mace by English department on work based on 
these library lessons. 


III. Review: How many nave used card catalog this quarter? 
What ¢id you look up? (By means of tnese questions 
review the three kinds of information given in 
catalog.) If the card cetalog gave you no informa- 
tion concsrning an author or some other subject 
you were looking for where vould you look? (By 
means of the discussion following this question, 
review scove and use of Encyclopedia's end Bio- 
graphical cictionarics. ) 


IV. Presentation of nev material: 


A. Facts to be taught. B.Methocs used to teach facts: 
(Have books on truck in 
1.Mythology. class room) 
(Harper's encyclo- 1.You have read Greek and 
pedia of classicel Romen myths. There is a 
literature and special reference book 
enticuities. ) | heres union wiliecive you 


information avout these 
Gods and Goddesses, the 
manners and customs of the 
Greeks and Romans, femous 
peophe .of this: periodsntne 
book is: Harper's Encyclo- 
edie of classical literae- 
ture anc antiquities. 


Se ovatistics,directories, BeOtabustics. 
yeearoooks. | 
L.Oity reports. 1.O0meha has discontinued 


annuel reports—--issues 
monthly bulletin called 
Municipal stetistics. 
Through what other means 
do librarics furnish in- 
formation about the local 
community? (clipping file. 
Bxemple: Omahe. sections: 
World Herald Almanac. Will 
GLippine Tile. ceive you 
meterieals on Neoracka.—— 
Nebraska drawer) 


Bi ra Lose ged? ioe 
So eSvS. Giieotaoas 
ee af saint aust as eee 


wT ¥. lek 


oo fhin ePiremengt eo 
‘ee ‘beat aro #0 bisin' ag 


a? He solveng: ‘abu sitio rt gi at 


al ane 09 waked: enie. ‘jeuoian, 

angitewe oasis to ws TS oat | N 
nk woe, moh) santhe tank ‘Ye: ae 00% nts f rete 

ee hte pi, VOY GRR batye: Hxroo way By at BOE 
eobicue tant @. cee. oe modes Pas era (9 Ee : 


vet}. fae, woy es) erat a ‘ere! ‘ey “Ot Burr? Nae ¥) NRA Ae ia 
cor jeez alar gitadto’ : odie 4 AVI TORR eat? a a 
ote pers acre: ; oe bee accos ee VE nal Ay 
| nite RL ( ageen aftidp Odi hs) tsar th Wa Ni 


eo’ ‘eat 


it 
4 * 


| Ben ANS: i i a ¥ { penny eae wee co 
Maa :gat a, & Ge Coty ee he Bo bis te ee hs ¢ pie , 7 © in se bid b 
| at Hon Bo oxhed ave) | AL 
| age gpwet O Rhea * ote potas Bd", 

ane 5 i nok oy cere oe 


a ie 


em igen oh ae oko g re get “OWE 
eal coe te EO fs stags ta ie 
| ylsod: ecamaplen tetoads : pee BM y-he 

Woy. wii, ce ee GRR oo ae 

Weeds in derwe to aati clis AS A eT vi 
ye me id anne abbow: Reo |<) 5 a ae Ne 
ahd es. Breads | ei : wrroteinss Te SOLAN a RA AL a 
Teste < Bae Dee or ie RD AR chy 
Ga? okay el ida 7 


LESSON V 
book. 4.Almost every state has 2 
nublication usually called 
a, Blue-book. In this bopk 
you will find the biography 


4 Nebresize blue 


of menbers or state legis- 

lature, the history, duties, 

ee ers, and achievements 

or various departments and 

historical data. Very usge- 

ful for advanced Civics. 

4.C¢ wa oe Od. yap 4,Who knows what is another 

of the state of narie for law? The laws of 
haons eer 1e stzrte of Nebraska are 


sa Dera oa in this cook; 
Compiled stetutes of the 
stzie of Nebraska. To find 
tae statutes on any special 
subject you look for that 
subject in the index of 

the pook, . You will probably 
find a reference to a number 
wnich is of greater denon 
ination than that of the 
last. page in the book. fo 
what does this reference 
number direct? (Sts-tute, 
instead of page) 


©o.Congressisnal o.ine Congressional directory 
dirceto PY gives biographies of the 
U.S.Congressmen in the same 
way that the Blue-books 
furnish this material for 
the state senators and rep- 
resentatives. The Congress- 
ionel Directory is issued 
at the beginning of each 
session and is a directory 
Or ad l. coneregsinen, U5, 
consuls, foreign consuls in 
the U.S.,membersnipn of con- 
gressional committees, off- 
Pete lOve te OL. icers 
of executive depts. mans of 
congressional districts, and 
his torical data. S@é if you 
find biogra»ohy of Senator 
Howell. Duties of U.S. 
Health board. Names of 
tarifi commission. 
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LESSON V 


6.World Almanac. 


7.Statistical 
abstract. 


1.Bartlett: 
Familiar 
quotations. 


o Hoyt: Cyclopedia 
Of practical 
quotations. 


Granger 


6.How many have used the World 
Almanac? Where do zwou find 
its index? (Front, behind 
colored pages.) Sugzest 
scope of its material. 


7.Issued each year. Devoted to 
Statistics. Notice kinds of 
information. 


¢.Quotations: 


We often renember only a few 
words of a poem, or play, or 
essay. There are special refer- 
ence books which direct to the 
source of these brief avotations. 
Again we desire quotations about 
special subjects; these quotations 
books aid us in finding suitable 
quotations. 
1.Bartlett: Familiar quotations 
traces passages, phrases, 
proverbs to their sources. 
The quotetion is. entered under 
authors, and authors are ar 
ranged chronologically. (What 
does chronologically mean, ) 
An index of authors quoted 
is in the front of tne book; 
an index of importent words 
in the back. 
2eHoyt: Cyclopedia of vractical 
quotations is arranged by 
subject. In thefront is a top- 
ical index with cross-reference 
under which the quotetion 
may be found. An index which 
brings out the important words 
of the quotations is at the 
back of the book. 


D.Poetry. 


If we know only the title, or the 
first line, or the author of the 
poem, we can find the voem thru 


Granger; Index to poetry and. rec- 


itations. This index does not con 


tain a single poem, but it sends 
us to books that do. It is divided 
into 3 parts; title index; author 
index; and first Line, index. 
Symbols follow the entry; these 
must be translated throuch tne 
section: Key to Symbols, at the 
front of the book. (sllustrate) 
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LESSON V 


Lippincott!s B.Gazateer. 
New Gazettesr of Lippincott's: New Gazetteer 
the World of the world contains and 


gives information about every 
geographical name in the world. 
Alphabetically arranged; pro- 
nunciation and various opelling 
given. General information 
given; population, temperature, 
climate, industries, and his- 


LOTVs 
Cran's Universal F.Atlases. 
Atlas of the World Cram's Universal atlas of the 


world. Explain use of indexes 
marginal numbers. Gives des- 
cription and general informa- 
tion, history, mottoes of 


states. 
Rand McNally Com Rand McNally:Commerical At&dé& 
mercial Atlas of of the United States. Rail- 
the United States. roads, canals, steamships 


lines, interurban systems, 
post offices, telegraph 
stations, express offices in- 
dicated. Maps of large cities 
showing transooration lines, 
public buildings and varks, 
depots and stations are in- 
cluded. 
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LESSON VI 


I. Aim: a.To acquaint puvils with good veriodicals. 


t=) 


b.To teach reference use of periodicals. 


Ii. Review: If you wished to look up materials on Alice Brown, the 
short story writer, where would you look? These books you 
have mentioned and the card catalog would give us this 
information or tell us where to find it but supvose the 
very latest book we have on the subject Child labor was 
published in 1925; how can we find the more recent mat- 
erials on this subject? 


ill. assignment: 
Repeat the statement made vreviously by English teachers 


that they will assign and give credit for work based up- 
on library lessons. 


iV¥. Presentetion of new material: 
A.Facts to be taught. B.Methods used to teach each fact. 
Le Lue y LOT, 1.What is a periodical? 


How does it receive its name? 
(Published at regular intervals-- 
weekly or semi-monthly or month- 
ly}. 


2eValue. 2.How many of you read magazines? 
What magazines do you read? 
(Briefly) Why do you read per- 
iodicals? (For recreation, or 
amusement. To know what is go- 
ing on in the world--current 
events). 
For sepcial subjects: 
Example: Radio megazines 
you read to know 
how to construct 
sets and to keep 
up with general voro- 
eress of this sub- 
ject. 


4.Points to be considered 3.Points to be considered in the 
in the use of periodicals: use of periodicals: 

A.How to select. A.How to select: Read from 
time to time in a wide var- 
iety of magazines; look thru 
many in which you may read 
but little; get acquainted 
with as many magazines as 
possible and then decide 
which ones you shall want to 
read regularly, and which 
ones you may want to con- 
sult regularly for special 
features, or devartments. 
Learn to know the best, to 
judge, measure, Senior 
should not be content to reac 
same ones he liked as freshima 
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LESSON VI 


B.How to read. B.How to read. Glance thru 
the table of contents; 
select articles which may 
hold special appeal to you; 
select an article by an 
author whom you have enjoy- 
ed. No one reads a newspaper 
in its entirety or at one 
sitting. Skim some articles. 


C.How to use for C.How to use for peference 
refer-nce pur- purposes: . 

poses. 1.Contents of individual 
numbers. 

2.Indexes to bound maga- 


zines. 
3.Readers! Guide--indexes 
110 selected magazines 
1900--to date. | 
Barlier magazines index- 
ed in Poolefs index. 
(Brief reference to the 
story of Mr.Poole in- 
dexing the veriodicals 
for his college society) 
Emphasize leartning 
to use Readers! Guide 
and give out sample 
sheets. Drill in their 
use just long enough 
to show the process. 
(The greater part of 
this period should be 
spent in consideration 
of the magazines and 
their contents)-- 
Call attention to: 
a.Entries;Author, sub- 
ject, and title. 
b.Sub—heads. 
c.Portraits indicated. 
d.Cross references. 
e.Abbreviations-—Ex- 
plained in front. 


4,.Kinds of periodicals 4.Kinds of periodicals: 

characteristics of Have a copy of each title to be 

each titls, discussed on the table, and show 
it to class. In discussion ask 
how many rcad each mezazine, and 
encourage as much discussion as 
time will permit about its 
convents, value, and popularity. 
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LESSON VI 


B. *42cont. 
Periodicals will be discussed 
according to the nature of their 
contents: 

A.Curgent events: If time per-. 
mits give wid- 
er description. 

Independent Weekly,current 
events and ten- 
dencies. 

Literary Weekly,No orginal 

Digest articles but 
abstracts or 
comnents on art- 
icles in other 
public*tions; 
both sides of 
subject given. 
Recent voetry, 
anecdotes. 

Outlook Weekly, Social 
reforms.Sane; . 
liberal. One 
tengthy liter- 
ary article. 

Survey Weckly, Social 
rmorovement. 
Mid-monthly 
graphic number. 
Daecrive by 
citing subjects 
of some graphic 
numbers. 

World's Work Montnly:Illus- 
trations--type 
of ariicleam, 

B.Stories and general reading: 

(Supplement class discussion 

of type of storics in each 
periodicals 

American magazine: Monthly 
interesting 
persons. 


Atlsntic monthly.No illus. 
Type of liter- 


ature. 


ventury: monthly:High grade 
caikene Ce yet 


Good Housekeoving:Monthly: 
Household arts; 
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LESSON VI 
Bia. B.Cont. 
Harpers:Mohthly;High grade 
tTiction, and gen- 
eral articles. 


Seturday evening post:Weekly; 
(Not to be read to 
exclusion of other 
periodicals. ) 

Saint Nicholas:Monthly:Appeal 
to young and old. 

Scribner:Monthly:fiction; fine 
arts. 

Youth's Companion: Weekly. 

C.Special subjects. 
American city--Monthiy 
Drama 


Experimenter(Formerly Prac- 
tical electrics) 


National geogranhic 
Nature 

Poetry 

Popular mechanics 
Popular science 
QvSer. 

Radio broadcast 
Radio news 


Scientific American. 
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LESSON VII 
I. Aim: To teach the knowledge and use of the Readers! Guide. 
II. Review: 1.Why is it necessary to have indexes to veriodicals? 


To make imnediately availabié the vast amount of material 
valuable for reférence and for general reading which 
would otherwise be accessible only through the indexes 

to the individuel volumes. 


2.If we did not have periodical indexes, what process 
would we have to follow to locate material in magezines. 
aeLook through contents of separate issues of the 
magazines; 

b.Consult the index for each volume. 

IfI. Assignment: Announcement that assignments baseé on the library 
lessons will be given and accredived by English 
téachers. 


IV. Presentation of new material: 


A.Facts to be taught: B,Methods used to teach each fact: 
1.The name of the index 1.Explain briefly thet Mr.Poole 
to be used for period— first indexed periodicals for 
vals published before the use of his college debat- 
1900--Poole's Index, ing society. This index event- 
with supplement, 1801- ually included periodicals 
LzO7, published between 1801-1907. 
areaders! guide: aeThe service of Poole's index 
Ep Lie lap rary: after 1900 continued by Readers! 
Volume 1 1900-04 Guide. 
2 1905-09 
3 1910-14 Frequency: Monthly: (show copy) 
4 1915-18 5 monthly cumulative; annual 
5 1919-21 3 year (formerly 5 year) cumu- 


lative. (show volume) 
Annual volumes 


Current numbers. 


Scope: Scope: 110 selected periodicals 
now indexed. 
Description: Description: 
What is the arrangement of thc 


card catalog? (Alphabetical) 
The arrangement of the topics 
in the Readers' guide is the 
same. (Give each pupils sam- 
ple sheet) 

You will find that references 
give only the abbreviations 
for the magazine. It is not 
always easy to know for what 
magazine these abbreviations 
stand. How can you find what 
the aboreviation means? 
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LESSON VII. 


B. 2.Description, cont. 
(List of abbreviations for 
magazines indexed explained 
inieront. parte.) 


ct 
a 
© 


Use : From your use of the Librery 

Entries. catalog you know that in- 
formation may be found under 
3 distinct heedings: What 
are they? (Author's name; 
title; subject) 

So also in periodicals index-— 
es there are entries for 
author, for title (when 
necessary), and for subject. 

Form of entry: 

Alphabetical. 

aeAuthor's name inverted; title 

of article; aboreviation of 
periodical; volume numoer of 
the magazine and the exact page 
reference separated by a colon; 
month and date. (Have puvils 
find examoles to illustrate 
these points, and those foll- 
owing in sample sheets of 

Readers! guide). 

Bees te: 
Poems (before 1920) and 
stories arc listed alphabeti- 
cally by title; beginning 
with 1920 pocms are listed 
alphabetically under the 
heading "poems". Articles are 
listed by title. 

The title is followed by 
explanatory word showing 
whether it is a poem or story; 
by author's name; title of 
overiodical, volume number, 
colon, vage numbers, date. 

(Drill infinding cxamolcs) 

c.Suojcct: 

Broad subjects subdivided 

when necessary by means of 

sublicads; title of article; 

author; periodicals; volume 

numoer and page numbers 

separated by colon; date. 
(Find exemolcs) 

Portraits indicated; What 

is the abbreviation? Illus-— 

trations indicated--Abbre- 

viation? 
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LESSON VII 


Beserorm of cntry: 
d.Cross refercnce."Sce"and See 
also"are used as in catalog. 
"See elwo" are especially use- 
ful by suggesting exact subject 
under which to look. 


5.Guide-chart. 
How do you know whether magazine 
referred to is in this library? 
Explain use of guide chart indica- 
ting the periodicals and their 
respective volumes in this libray; 
also lists of periodicals on 
bulletin board with location in- 
dicated. 


Location of periodicals 4.Location of periodicals. 


Tel Orery. 


Current periodicals: Main, East, 
and West libraries. 

Bound periodicals: Main Librery. 
How arranged on shelves? (Alpha- 
betically by title; then by 
volume) 
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LESSON VIII 


+ 


of the fon .S. Library. 


- Aim: To teach pupils to compile a bibliography, using resources 


ZI. Review: How can matczrial be located in library. (1)Encyclopedia. 


(5 


TA er gai (3)Catalog. (4)Bibliographics in books. 
Clipping file. (6)periodical indexes.(7)How are bound 


megazines arrenged, in T.H.S.Librery? (8)How do you tell 


whet volumes we have? 


III. Assignment: Repeat announcement previously mede by English teachers 
that they will assign and give eccredit for work besed 


spon this library lesson. 


IV. Presentetion of new material 


A.Facts to be taught: B.Methods used to teach: 


i.Definition of Biblio- 
gra hy. 


2e.Need of having a 
thorough understend— 
ing of the definition and 
pcope, ofatheraub oct of 
the bibliography. 


1.Definition: What is the meaning 
Bibdliogrerhy? 
Bibliography (a) Coin, Lete 


bibliography in reference to 
Resources of a vairticular 
1 Draty. 
A list of books; magazines, 
and other materials, or list 
composed of all there is on 
a given subject or of works 
by a particular author. 
Bibliography(b)Sclective . 
vibliography. <A list of the 
best material on a given subj: 
In bibliography which you 
make, you must include only 
best references. 
Have class choose several 
subjccts for the making of 
a bibliography. 


select one; so generaiain 


scope that it would have to 

be divided into specific 
subjects. Find dictionary 
definition of subject, and 
discuss its meaning. Emphasize 
the importance of knowing full 
meaning of the subjcct, and 
the imvortance of establish- 
ing its boundarics to avoid 
the inclusion of references 

to related subjects. 

Reviow reference books which 
will aid in dcfining the sub— 
ject; dictionary; encyclopeda: 
and special reference books; 
cross references at end of 
articles in encyclopcdias. 

Select a subjcct suggested by 
the class sufficiently suecifi 
to use for the sudject of a 
simple bibliography. 
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LESSON VIIl 


oMechenical form of Mcchanical directions: 

@ Dibliography. Distribute mimeograohed instruction 
for making a bibdliogravhy. Teke up 
cach point with the class, and illus 
trete each point with illustrations 
on the board. 
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INSTRUCTIONS FOR MAKING BIBLIOGRAPHY. 


Meaning of bibliography: List of books or magagines or 
other materials, or list composed of all there is ona 
given subject, or of works by a particular author. 


Steps in making bibliography. 
1. Cards or slips most convenient for keeping material 
found. 

aevOne cntry, on a card. 

b. Easily discarded. 

c. Easily arranged. 

ee Cone tlt card catalog. 

a. Author heading in black. (book by) 

b. Subject heading in reds (book about) 

c. Analytics. (Chapter or part of book on scparate 
card: Author, date, call number. .1f partvotybook; 
inclusive vages. 

3. Consult reference books. 

a. Encyclopedias, World Almanac, Who's Who, etc. 

(1) Give title of work, date, volume number, paging, 


4. Consujt Readers! Guide. 
a. Each article on separate card. 
(1) ies author, title, magazine, volume, paging, 
datc. 


5. Consult clipping file. 
aeGive author, title, source and date if possible. 
b.Underline heading under which matcrial was found. 


Form or entry. 
1.Books. 
a. Author's neme inverted, initials; if only one 
given: name, full form.. 
o. Titlc. Enough to identify the book. Follows author's 
name. 
iB Wich 1 Leon; same Lainey. or 
2) Indented 14 inches on following line. 
| Capitalize only proper names. 
co. Date. If no date, copyright date. 
d. Paging. Omit if whole book is on subject. If part 
of book, inclusive paging: i.e. pp.14-35. If various 
parts; pp 14-35; 41-68; 76-103. 
e. C all numbor. Before entry. 


Example of entry fof a book. 


917.7. Olemens;S.L, 
Cc 59 Life on Mississippi 1897° 
pp 6-31; 40-54. 
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INSTRUCTIONS FOR MAKING BIBLIOGRAPHY. 


o. Magazine article. 
a. Author's name as in entry for book. 
Det oe 
c. Magazine nane, volume number, inclusive paging, 
date or issuc. 
Example of entry for magazine articles. 


Stoddard, Lothrop 
New Aspects of the Chinese Question. 
PAT eo Loe Mee Looks 


Os (OLLI NES 
aeAuthor. CoySsource’. e.Subject heading 
Dea ber. d.Date. underlined. 
ERample of entry for clippings. 


Gunther, John 
American Books in London. Sat.Rev. 


Aue sis kt eae Loner Books and Reading 


4, Arrangement of entries. 
l. In one alphabet. Do not scparate books and othcr 
materials. 
62. By types of material. 
a. Books 
b. Magazine articles. 
c. Clipvoings. 
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LESSON IX 


I. Aim: This lesson should help pupils to know the pleasure and 
profit to be gained from good reading. 


II. Review: What have your library lessons and your use of school 
library taught you concerning libraries? Would you feel 
at home in any library now? If you go to college and are 
asked to make a bibliography, would you understand how 
to go about it? (Review main points in previous library 
lessons throughout this lesson). 


III. Presentation of new 
material. 

A.Facts to be taught. 
Necessity for con- 
Sidering one's r:ad- 
ing as a life prob- 
lem, ati or having 
some body of ideals 
Or guides. 


Revicw of qualitics 
of good books. 


B.Methods used to teach fact: 
L."After all, yourself is the only per-— 


son you can by no possibility get 
away from in this life, and maybe. 
in another. It is worth a little 
pains and money to do good io him." 
R.Kipling in "Independence." 
Suggestions: Ask for examples of 
interesting versonalitits. Lead 
discussion to show that as a rule 
interesting persons are interested 
in everything in general even tho! 
they are specialists in one sub- 
ject. Stress the value of intell- 
ectual curosity; define this. What 
books have interested interesting 
people? In reading exercise your 
curiosity in seeing what these 
persons found in these books. Are 
these books closed doors to you? 
Why should they be? Speak of Pro- 
fessor Smith's book "What can lit- 
erature do for me," discussing 
bricfly each point and urging that 
this book be read. Books that we 
read reveal the kind of pcrsons we 
arc. If we read cheap or ordinary 
books and magazines we inust expect 
to be judged as cheap or ordinary. 
Review: Test the books you read with 
the clements which should te found 
in: A good novel, Ax«good book wor 
science, drama, poetry, etc. Make a 
list of these elements (this discus- 
sion based on background of avnore- 
ciation resulting from work in Eng- 
lish courses).A good book must leave 
wholesome and fine fecling, must be 
interesting, well written. 
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LESSON IX 


What is a classic? A classic is a book that has stood 
the test of time. Have class name 
Classics. Remember English X star- 
red novels? Arnold Bennett says 
"It takes more expenditure of brain 
matter to read a classic than to 
read a newspaper." Have class make 
a list of classics they have enjoyed. 


2eHow to reer. 2.Method of reeding. 

At first set a definite goal: at 
least a book a month. Read for the 
joy and pleasure you may get from 
reading, but forget you are reading. 
Read the whole book rapidly; return- 
ing to the parts which hold special 
appeal to you. Read widely; dip into 
books of many subjects~-—do not narrow 
your interests, and establish a hand- 
icap for yourself by limiting’ the 
scope of your reading to one subject 
or one type of book. English IX has 
given you Drema, English X good novels 
and English XI the essay--now you are 
just beginning your study of poetry. 
Books differ for different people. 
Start with what you like;--What is 
interesting to you. Your reading 
taste must grow. What satisfied you 
as freshmen should be outgrown now. 
Read Andrea Del Sarto and The Last 
Ride together by Browning which gives 
you this idea in form of a poem-—- 
(Write names of these voems on 
board). Have class name Dramas, novels 
essays they have enjoyed. 

3-Summary. 
Love for good books makes life happier, easier and nobler. 
Some one has said "Read--life won't be so tiresome neither 
Wibelel VOU at! 


4,Assignment. 
Before tomarrow examine the following collections of vowms 
in our library. Read f ur or five poems in each, and be able 


to tell which contain the voems that meet our tests for a 
good book. 


ROCDe sire as Modern verse. 

Reppliers eda. Book of famous verse. 

Richards, ed. High tide; Star »yoints 

Rittenhouse, ed. Little book of Modern verse. 
Werner, Reading and recitations (any volume) 


moeeler, ed. neart ‘throbs. 
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LESSON X 
I. Aim: a. To show what libreries can offer to the individual. 
db. Knowledge of pvrinted aids or tools to be used as guides. 
c. Selection of books for vrivate librery. 


TI. Presentation of new 


material. 
A.Facts to be taught. B.Methods used to teach fact: 
1.Review of dif- l.Has your T;H.S.librsry made any con 
ferent forms of tribution to you during your 4 years 
service given in this school?(This type of question 
Bt. ie tit Ove Ty. should bring out the different forms 
of service offered to the pupil: 
Recreetional 
Informational 
Instructional: y 
How to use books and librerics. 
©eLibrary service Q2-eLibrery service of the city. 
of the city. 
aePublic libs- aeHeve you used any other agency 
arics. to suovlement the service of 
your school library?(Public 
library) Stress the importance 
of knowing the resources of the 
Public library. Making needs 
. known to the library. 
1.Svecial 1.Readers! assistant: source of 
GeTVECe advice upon recreational and 
of Reeders! vocational reading; talk over 
assistant. your reading problems with her) 
Stress opportunity to use livdr- 
eries as continuation school) 
2.Reference 6eReference librarian: source of 
librarian. answer to specific questions: 
Bibliographies. 


SeLibrary service of 3.Agencies of the State which give 
the state. library service. Suggest briefly work 
of: a.State Library Commission. 
b.State Historical librery. 
c.Legislative Reference Bureau. 
d.State University Library. 
e.Reports «ad publications of 
the state. Service from any 
of these departments may be 
obtained by writing the depart- 
mont or through your city 


library. 
4.Book and librery 4,.Library service offered by the U.S. 
service offered government: 
by the U.&.Gov- Librery of Congress 
erment. Suggest briefly work of the Nation- 


al librery: and government docu- 
ments. Use through your city libra, 
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LESSON X 


5.How to build 5.Points to ko cnnsidered in building 
PErivevelLLorozgy. a private library: 
Physical considerations: 

How many books can you house? 

How manv books will your annual 
buUges Hermit you Toy bay 

How many books shall you own on 
each of the various subjccts? 

Have ourils name books they have 
read and would like to own. Bring 
out reason why these books 
were liked. 

Tell your friends you'd like to 
have the book you like best for 
sraduation gift. Give out mimeo- 
grapned sheets contairing aids 
in book selection. 

Have these on truck and examine 
prveriy. 


6.How to buy books. 6.Purchase: 
Do not buy sets. All of one 
author's works are rarely of 
uniform interest to a veader. 
Asa rule do not buy fTrom?Wwok 
agenss,. This sort of purchase 
does not give you time or oppor- 
tunity for comparison of edition: 
for evaluation of the work, ex- 
pensive in long run. 
Purchase: 
From local dealer: books will be 
ordered if not in stock. 
From oublisher: 


Why we should own Discussion. Heve pupils suggest 
at least a few well reasons. Try and have time 


sclocted books. for good discussion. 
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LESSON X 


I. Books to hclp you in selecting books and in forming a 
taste for litcrature. 


Becker, Readers! Guide book 

Bennett,E.A. Literary taste and how to form it. 

Bennett,J. What books can do for you, 

Dickinson 1000 best books; a household guide 
to a lifetime's reading. 

Grohan, Bookman'ts manuel 


Reading with a purpose. Reading 
lists published by the American 
library association. 


Smith, What can literature do for mo? 
P ~=6$tevenson, Books that have interested me. 
Pol-4 THE "OUTLINES" 
Drinkwater, cd. Outline of literature 3v.$5.00 
Thomsen, ed. Outline of Science 4v. 4.50 
Wells | Outline of History OV vaietoe 


III. First purchases for a personal library of a Technical 
High School graduatc. 


1. A collection of dramas which you read and liked in 
English IX. 

2. The best novel you ever read that you find included 

y in the book selection aids. 

3. Collection of ¢ssays or essays of one author. 

4. A collection of poetry. (Those edited by Rittenhouse 
cost less than $1.00 

5. A volune of voems of your favorite pocts 

6. The biography of some man or woman whose life you 
admire. 
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PROBLEM I 


I. Write "Yes" after th 
im’ Hill: Community 1 
lL. Title page? 
List the items found on the title page. 
- Is the date of publication given? 


e foilowing parts of a book if you find tnem 
ife and civic vroblems. 


@e Copy-right date? 
Where is thiag found? 
What is the value of a copyright date? 


3. Dedication? 


4. Preface? 
5. Table of contents? 
What arrangement is used in a table of contents? 
Azohabetical? Large topics? 


6.1 List of illustrations? 
7. List of maps? 
8. Apoencices? 


Oe Incext 
What is the arrangement of the index? 
Is poronunciation indicated in this index? 


II.a. Find in Hill: Community life and civic problems, the advantages 
and disavantages of one of the following kinds of paying used 
in construction of streets? (Which will you consult for this 
question: the index or the contents of the book? Under what 
word should one look?) 

cobblestone street 
brick pavement 
macadamized street 
asphalt 

wood blocks 


ob. Give the page references to the section of this book which 
discusses the subject: "The community." Give the inclusive 
paging. 
c. Find an illustration in this book and give page number of: 
lL. imnigrants leaving Ellis Island. 
2. Grand canyon of Colorado. 


III.a. How is fiction arranged on the shelves; how are short stories 
arranged? 


bd. What two numbers constitute the call mmber of a book? 


c. Arrange the following call numbers in the order in wnich they 
should appear on the shelves: 
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EVAR. 


d. 


If you find this abbreviation "Ref." above a call number in 
the catalog, what does it mean? In what part of the Library 
will you “ind these tooks shelved? 

Find through the catalog tne call number for Nebraska-Blue 
Book. Locate this book on the shelves, and use the index of 
the book to find a historical sketch of Nebraska. Give page 
reference and the year of this Annual Blue Book. 


Wheat is another name for the directory of the Library? 

What 3 questions does this directory answer about the cooks 
in the Librarv? (What 3 kinds of cards do you consult for 
information? ) 


1.Give the title of a book in this Library by H.W.Van Loon. 

@.Does the Library have a book by Margaret Lynn? 

&.Give the call number for this book if you find it in the 
Catalog: dOruise of the Cacholot. 


Under what name do you find the bcoks by: Mark Twain. 


Give the author and title of a book about French and Indian 
war. 
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LIBRARY QUESTIONS FOR ENGLISH VI 
BASED ON LIBRARY LESSons 1~6 


For your indormation: The card catalog is the index or directory 


of the library. it answers the following 

questions: 

LeWnat cooks are in the library by a certain 
title? 

2-What books are in the librery by a certain 
aithor? 

3.What books are in the library on a certain 
sudject? 


Problems: 


te 


O) 


7. 


Look under Short stories a the catalog. Have na call numbers? 
How are short storice arrenged on the shelves 


Consult the catalog to find call numbers for 3 indexes of short 
stories 
Find these indexes on the shelves and cxamine them. 


Who is the author cf the short story Xingu? | 
Consult the Indexes to § hort stories to find the title, volume 
and paging of a magazine which contains this short story. Have 
we this volume of the magazine in the Librery? (Consult the 
chart above the periodical indexes). 


The Librery has 3 collcctions of short stories by Alice Brown, 
What are the titles of these collections? 


Give author and title of 3 books containing material about the 
lité ‘oT Alice Brown; give page réference. 


Consult the following sources for information about the life of 
one of these authors. (Check the name of the euthor you select) 
Write "yes" if you find information about the author chosen. 

Autnors: H.A.Poe Margaret Deland 

2ona Gale S.L.Clemens 


Catalog: Author's name is in what color of ink? 
o . _ 
How many references about this author? 


Clipping file: 


» Americana encyclopedia Adam's Dictionary of American 
New International " authors. (2 alphabets to be 
World Book consulted) 

Britannica encyclopedia. Allibone: Critical dictionary. 
Century cvclopedia of names of English literature and 
Who's Who British and American authors. 


Who's “Who in America. 


Name 4 magazines in our Jibrery which contain good short storics. 
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LIBRA Y QUESTIONS FOR ENGLISH VI 
BASED ON LIBR&RY LESSONS 1-6 


, a.For what years does the library have periodical indexes? 


b.Find in Readers' Guide a story written by Dorothy Canfield 
phen he aise 
Under what name do you find this information? 
Give tChewcompleve reference 2te.. Title, author, magazine, 
volume, page, and date. 


.How-many tooks are there in this library about the writing of 
short stories? 
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LIBRARY PROBLEMS FOR ENGLISH IX 
BASED ON LIBRARY LESSONS 
WITOAND VITI 


i. a. By using the Readers! Guide find three recent 
referenccs on one of the following topics: 


Acting Little theaters 
Drama. Religious drama 
Children's theaters. Stage lighting 

IIT. a. Find a magazine article about one of the following: 
James M. Barrie Eugene O'Neill 
John Galsworthy Bernard Shaw 


b. Is the articel which you found in our library? 
c. Who wrote the drama called "The Show"? 


ITil. Make a bibliography on some topic relating to thr? 
dr-r~ or theater. Consult the card catalog, the Readers! 
Guide, the encyclopedias and the clipping file. Use 
the form for bibleography om the mimeogravhed sheet 
which was given vou in Library lesson VIII. 
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LIBRARY PROBLEMS FOR ENGLISH X 
BASED ON LIBRARY LESSONS 
LeViL. 


I. By use of the card catalog answer the following questions: 
ae How many books in the library by; (Choose one) 


Willa Cather Anthony Trollope 
Thomas Hardy Hugh Walcole 


v. Who is the author of: (Choose one) 


Arrowsmith Syanish Gold 
Lorna Doone Vicar of Wekefield 
ce. Find a book containing critical material on one of the 
following: 
Charles Dickens Sir Walter Scott 
Victor Hugo Booth Tarkington 


iI. a.What is the classification number of most of the books list- 
ed under the subject Fiction? 


b.Give author, titie, and call number of the most recent book 
in this class. 


c. Name three "Sce also" references thet you find at the end of 
the references on Fiction. 


III. a. What is the call number for Warner: Library of the World's 
Best Litereture? 


b. Choose one or the following novelists and tell in whrt 
volume and on what page will you find a biography of this 


person. 
Jane Austen George Eliot 
Wilke Collins Charles Resde 


IV. By consulting Bartlett; Familiar quotations or Hoyt's: New 
Cyclopedia of Practical quotations find out in what novel is 
found the quotetion "Barkis-is willin'." 

Give the page reference on which you found this. 


V. aeBy use of the Readcrs! Guide find three references on 


Fiction. 
b.Find an. article about one of the followiig novelists: 
Dorothy Canfield William Dean Howcils 
Josepn Conrad William Gillen White 
Vigor tS. f1VEn aM the clinging file on. one of the following? 
John Bunyan S.L.Clemens (Merk Twain) 
Cervantes William Makepeace Thackeray 


VII. a.Examine nowspapers and magazines in the library. 


b.Namce four which contain book recviors. 
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LIBRARY PROPLEMS FOR ENGLISH X 

BASED ON LIBRARY LESSONS 
$-VIII 


VIII. Choose 2 nevelist you are interested in and make a list of 
references or bibliogravhy about him. Use the form for 
bibliography which was given to you in English IX. (If you do 
not have a copy of this form ask the librarian for one) Con- 
sult the card catalog, clipping file, books on the novel, 
encyclopedias and periodicals indexes for your references. 
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BO 6) omahonticns DIRECTIONS © Baas. 
. ee 1. Write the name of correspondent on the A, or ericurie it 
When more of these folders are desired, order them by our | on our Form 99 gummed label, using all capital letters, placing 

stock number : : é surname first, followed by aS eed name and middle initial. 
wal. -“Y and E” 3404T 1/4 Folder | boxeeae Example: DAVIS, JOHN L ; 
ae ane fea your Ab ee tn scar vearest* BEantior agency or tious 2. On the tab of this folder or on the gummed label if used, 
ain offices put the same number that appears_on the alphabetical guide 

: : : | behind which this folder is filed. Example: No. 7, DAVIS, 

Meg - YAWRIAN«0 [RE Mre.@ , JOHN L. This number is a valuable ee and ‘Prevente 

Matin Factorizs anp EXEcutIvE OFFICES imisfiling. 

eS eer es ROCHESTER, N. Y. ; | 3: Papers should be filed in folders in order 4 dates, the latest 
lp ee | . eae | ' paper being filed tuward the front. . . 
Sane Pap gs ae : 4. Folders should be filed behind the guides, not in front. | : 
vias pete ba) | : _ 5. Transfer correspondence at least once a year Ask our nearest 

. LM ae Sa . Branch or Agent: for instructions how to transfer Pe 

tS he eee ee) Cross Reference Pea of 


Firm Name or Subierct Gn ty a Date of Correspondence , 
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